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Orchard Fields Community School 

Policy Statement 

Behaviour Policy 
 

 

At our school we expect our children to be well behaved, 

independent and take responsibility. 

 

 

Ethos 

 We believe that every child matters and it is important that children 

experience success in school - in academic, creative, practical, social and 

physical activities. 

 We believe that children need to feel successful, to be seen to be successful 

by others and to have their efforts valued. 

 We believe that school must help children to become confident, independent 

and responsible (as individuals and as members of a group, class and 

community). 

 We believe that everyone who is involved with the school (children, staff, 

governors etc.) should feel valued and respected and view behaviour as a 

matter for their concern. 

 We believe everyone should try to relate well to each other by showing co-

operation and tolerance, regardless of their religious belief, race, gender, 

sexual orientation, culture, abilities or family background. 

 We believe children should be encouraged to respect themselves, others and 

their surroundings. They should develop pride in themselves, in their work and 

in their school. 

 We believe learning is most successful where parents, pupils and staff are 

working together in partnership. 
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Aims 

 To set up clear and consistent expectations of behaviour throughout the 

school. 

 To help children to reflect upon their behaviour and encourage them to be 

responsible for their own actions. 

 We aim to work with parents to develop patterns of good behaviour. 

 In partnership with parents and other agencies (as necessary) establish 

strategies to support children who find it difficult to behave consistently 

well. 

 To encourage pupils to sort out difficulties in peaceful ways. 

 

 

Rights and Responsibilities 

Rights of Pupils 

 To be able to learn to the best of their ability 

 To be treated with consideration and respect 

 To be listened to by adults and their peers in school 

 To know what is expected 

 To feel safe 

 To be treated fairly 

 

Rights of Staff 

 To be treated with respect, by pupils, parents and colleagues 

 To be able to teach without unnecessary interruption 

 

Rights of Parents 

 To be sure that their children are treated fairly and with respect 

 To know that their children are safe 

 To be able to raise concerns with staff and to be told when there are successes 

and difficulties 
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Responsibilities of Pupils 

 To follow the school rules 

 To treat others with consideration and respect 

 To listen when other people talk 

 To follow instructions from teachers and other staff 

 To ask for help if they need it 

 To do their best and let others learn 

 

Responsibilities of Staff 

 To create a safe and stimulating environment in which the pupils can learn 

 To treat pupils with consistency and respect at all times 

 To communicate with parents 

 To work in partnership with the colleagues/parents/other agencies on behaviour 

strategies 

 

Responsibilities of Parents 

 To ensure children attend school regularly and are ready to learn 

 To ensure children arrive at school and are picked up on time 

 To treat others with respect 

 To tell the school if their child is being bullied or upset 

 To provide their child with support in their learning and the equipment they 

need for school 

 

Organisation 

 Praise and positive reinforcement are the main means of achieving our aims. 

Children need to feel valued, respected and safe. They need to have a sense 

of self-worth and of responsibility. The security of clear, fair and consistent 

rules, with praise for children following those rules, is a major part of our 

policy. 

 Therefore, the major emphasis in our behaviour policy is upon expecting, 

noticing and praising positive behaviour. 
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School Rules 

Rules are an important part of our system and emphasise positive behaviour. 

These are few in number and are clearly displayed in school.  

 

Our School Rules 

1. We will work quietly. 

2. We will be polite to others. 

3. We will get out of our seats with permission. 

4. We will follow directions. 

 

Each class will discuss the school rules every term or more frequently if needed.                                                                         

   

Rewards 

There is a whole school policy for rewarding good behaviour. 

  

 Praise for positive behaviour 

 Showing work to others; pupils, teachers, head teacher, parents 

 Sharing positive behaviour with other adults in the school and parents 

 House points for positive behaviour as well as learning 

 Fortnightly certificates for good learning including behaviour for learning 

 

Target Behaviours 

The school will support the development of social and emotional skills through 

PSHE/SMSC lessons. We may target specific behaviours for a period of time. This 

will be discussed with the children at the beginning of the period with the reasons 

for this emphasis. We also employ a Welfare Officer who helps children develop 

their social and emotional skills and supports children in developing strategies to 

manage their own behaviour. All children are screened using THRIVE which enables 

staff to target social and emotional issues pertinent to their class. Individual 

children who score significantly low compared to their chronological age may be 

further assessed by the THRIVE practitioners and individual social and emotional 

plans drawn up to support these children further. 
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Assertive Mentoring 

Attitude and behaviour is carefully tracked termly.  This includes attendance, 

punctuality, behaviour, effort, homework and uniform and is shared with pupils and 

parents.  Each area is colour coded: Green-excellent/very good, Yellow-

acceptable/satisfactory, Red-unacceptable.  Targets and support are agreed where 

necessary. Children who score less than 74 are monitored termly. 

Behaviour Management strategies 

Should a child not keep to the agreed class rules a number of strategies can be 

employed, one of which could be negotiated rewards. The teacher will always start 

with the least intrusive, only moving towards more intrusive interventions if the 

behaviour does not improve. 

We may wish to refer a child to the Educational Psychologist, the Behaviour 

consultant and/or Primary Child and Adolescent Mental Health Service (PCAMHS) 

for advice and support for the child. This will always be done with the parents’ 

permission. 

 

Least intrusive interventions will include the following: 

 Planned ignoring 

 Showing displeasure through a glance, gesture or expression  

 Defusing the situation by humour  

 Stimulating a new interest or activity 

 Suggesting a move of place 

 Providing support from TA or teacher  

 Hurdle help (anticipating places where the child may get stuck or situations 

which they may find problematic) 

 Voluntary time away from the situation 

 

More intrusive sanctions will include the following: 

 Reminding the child of rules/acceptable behaviour 

 Verbal reprimand 

 Giving choices and consequences 

 If appropriate, reminding the child of strategies to be used when finding it 

hard to cope 
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In all cases, watching and quietly giving low level praise for returning to acceptable 

behaviour.  

 

Imposed 

 

If the behaviour persists or worsens, the following sanctions can be used. 

 Class-based time out (imposed) 

 Time-out - in another teacher’s class 

 Time-out with Welfare Officer 

 Time-out – with Headteacher/ Deputyhead (Repair time) 

 Time in the Repair room at lunchtimes and break times 

 Internal exclusions 

Any missed classroom time, will be paid back at lunchtimes and playtimes. These 

incidents are recorded on a behaviour log or incident sheet. A behaviour contract 

may also be initiated if the child continues to make poor behaviour choices. 

 

In extreme cases 

The Head teacher or Deputy are asked to respond if child needs to be removed 

from a classroom.  Parents may be contacted to come into school to help support 

the child until they are calm enough to return to class.  This may result in a fixed-

term or permanent exclusion which may then mean implementing a reduced 

timetable as part of the reintegration plan. 

 

Lunchtime Provision 

In order to help maintain behaviour TAs are deployed to support play at playtime. 

Children who make the wrong behaviour choices at lunch time may miss some of 

their playtime by taking time out against the wall.  Persistent poor lunchtime 

behaviour may result in a child being removed from playtime and placed under the 

supervision of a member of staff in the repair room where they are encouraged to 

reflect on the choices they have made and how to improve their behaviour. 
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Consequences 

Sanctions should not result in any loss of the National Curriculum for pupils unless 

there is a Health and Safety risk to others. Sanctions should be meaningful and 

reflect the nature and severity of the unacceptable behaviour. 

 

Consequences can include the following 

 Verbal apology 

 Written apology where appropriate 

 Loss of lunchtime (or part) 

 Loss of playtime 

 Payback time 

 Making reparation 

 Behaviour causing concern sheets sent home 

 Phone call to parent 

 Implementing a behaviour contract 

 Implementing a Pastoral Support Plan 

Teachers and/or the Headteacher/Deputyhead have the final decision on the 

amount of payback time, depending on circumstances. 

Any unacceptable behaviour investigated by a member of staff should result in a 

consequence. This may need to be imposed later when the child is calm and should 

be discussed with the class teacher and/or Headteacher/Deputy. 

It may be necessary to implement a Pastoral Support Plan (PSP) and/or an 

individual behaviour contract (IBC).  This may impact on a child’s ability to access 

the curriculum e.g. visits out of school and attending after school clubs. 

Where the behaviour of an individual may have an impact on their own or others 

safety then a risk assessment is completed and shared with all members of staff 

that deal with the child. 

Behaviour that causes us to fear for the safety of others and or the environment, 

or which seriously disrupts the learning of other children, could lead to the 

implementation of the ‘Governors Exclusion Policy’.   
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Recording Incidents 

Teachers and TAs should record all low incidents on a behaviour log, if there is a 

more serious incident or the behaviour is becoming more persistent then this 

should be recorded on a behaviour causing concern sheet and a copy sent home to 

parents. All reported incidents are recorded on the individual child’s Scholarpack 

record. The Deputyhead analyses these records termly and further support for 

behaviour may result from this. All incidents of racism, extremism, homophobia and 

bullying are recorded and reported to the parents and to the Governors. 

 

Informing Parents 

It is important that parents are informed about their child’s behaviour. This is 

done through inviting them to the celebration assemblies, sharing the child’s 

assertive mentoring file with them, informal chats about minor concerns and 

praising positive behaviour. Behaviour causing concern sheets are sent home for 

more serious incidents and parents may be spoken to on the telephone or asked to 

come into school for a more formal meeting with the class teacher, Headteacher or 

Deputyhead to discuss their child’s behaviour and ways forward. 

 

Special areas of concern 

Difficult behaviour may be linked with Special Educational Needs and constitute a 

Special Educational Need in itself.  In these cases Staff should consult the SENCo 

and the SEND policy. 

Repeated misbehaviour may be related to incidents of racism, sexual harassment or 

bullying or safeguarding issues.  Anti-Bullying, Equal Opportunities and 

Safeguarding policies are also available. 

 

Other Strategies 
Other strategies for trying to promote positive behaviour and to prevent further 

misbehavior include: 

 Formal meetings involving Headteacher/Deputyhead, class teacher and 

parents. 

 THRIVE assessment and Action Plan to address individual needs 

 Involvement of outside agencies – e.g. Educational Psychologist 

                                            Orchard Health Centre Team 

                                                               Social Services 
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 Pupils with social and emotional difficulties will be placed on the SEND 

register after completing the Oxfordshire Guidance which will identify the 

main categories of need. 

 Appropriate referrals to outside agencies will be made by completing agency 

referral forms after a discussion with the parent 

 

 

Confiscation  
If a child brings something into school which could cause disruption to their own 

and others learning or potentially put others at risk, then that item may be 

confiscated by the adult. Parents will be contacted if this happened and may be 

asked to collect the confiscated item. The school has the right to search a child 

and their belongings if they feel that the children may have an item that is 

considered dangerous eg a lighter or a knife. 

 

Main points of contact in school 
Dawn Shilston      Head teacher 

Karen Gair           Deputyhead/Inclusion Lead  

 
Date agreed: 

 

Date accepted by governing body: 

 

Date for next policy review: 

 

Signed: _____________________________________  Date: _____________ 
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Appendix: Guidelines 

Child Initiated Time-out in Class 

Within the classroom, children are encouraged to use class-based time-out on their 

own initiative if they are finding it hard to cope with some aspect of class life. It 

is a very positive step for such children and is encouraged as a way of helping that 

child find strategies to manage their own behaviour. 

 

In this case the rules for time-out are: 

 The child may go without request or hindrance to a designated time-out area. 

 The child must go quietly not disturbing others and may take their work with 

them. 

 The time spent there must be quiet and the child must not distract others. 

 They may stay there until calm. 

 If a child is settled and working they may remain at the class teacher’s 

discretion. 

 Any work missed must be completed later, but the adults will not be 

confrontational about this. 

 They will be praised for taking a positive step to manage their own behaviour. 

Class Time-out Imposed by Teacher 

This is used for behaviour, which persistently breaks rules and creates a level of 

disruption. 

 Children will always be given a clear, calm warning about the choices and 

consequences now open to them. The warning will be followed by a short time 

of being ignored to allow them to make the choice without the situation 

escalating. If they do not settle back to work, they will be told they have to 

go to classroom based time-out. Again, this will be said in a quiet and calm 

voice, making it clear that they have chosen this option. The teacher/TA must 

be very careful to keep the tone of the exchange non-confrontational and 

calm. 

 They will be told the length of time they have to be in time out. The teacher 

will note the time and give an indication of when the time has elapsed, (a sand 

timer is useful). Children will then be expected to return quietly to their work 

and continue. As the time scale involved will normally be around a maximum of 

five minutes, the work missed can be caught up within the lesson or just 

afterwards. This must always be done. 
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 The teacher will unobtrusively support the child as they return to work, 

praising them for having calmed. They will not discuss the incident itself at 

this stage, nor refer to it in any way. This MUST be done at a later time when 

there are no other children nearby and outside lesson time.  The child must 

never be asked to apologise for their behaviour as they return to normal 

working, as this could cause a risk of escalating the difficulties. 

At a suitable time (NEVER STRAIGHT AWAY) the class teacher (or TA) and child 

will discuss the reasons why the child needed time out, and whether it helped. 

Incidents are recorded behaviour logs and the Deputyhead will log the incident on 

Scholarpack. 

Very Disruptive, Challenging or Volatile Incidents - Red Card 

 In extreme cases help will be sought by sending a ‘Red Card’ to the 

Headteacher or Deputyhead. 

 In emergencies any nearby adult will be summoned. All adults will try to avoid 

dealing with the incident without assistance unless there is acute and 

immediate danger. 

 Should such an incident occur, all steps will be taken calmly with a view to 

restoring order as quickly as possible and ensuring nothing is done to inflame 

the situation. 

 Distraction and diffusing techniques will be used. 

 The child will not be questioned or have direct comments made towards them 

about the incident until they are calm. 

 The adults will not become angry or judgmental about the situation, will stay 

calmly in control and be the least intrusive that it is safe to be. 

 If other children are nearby and are at risk they will be separated from the 

target child quickly and calmly. 

 Moving the child from their position will only be insisted upon if it is unsafe 

for them or others to remain there - e.g. if a child is shouting outside a 

classroom but is not very audible to others, the least intrusive action is to 

leave them there to calm down rather than take them forcibly to time-out. 

 The latter will be done if the incident is causing danger or disruption to the 

child in question or to others. 
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Physical Intervention  
 If containing the child safely is not possible, physical interventions may be 

used but only by trained adults. 

 Two adults will be used to move a child to a safe quiet space. 

 If the situation is too serious to use the above, the child may be physically 

restrained but only by trained adults. 

 Restraint will continue for as long as necessary in the one hold trained for. 

 As the child calms the restraint will be relaxed until the child calms 

completely. 

 This restraint must be witnessed and recorded by another adult. 

 The relationship with the child will then be re-established to allow them to 

feel safe and in control once again. 

 The child will not be made to apologise or explain at this stage. 

 When the adults involved are all agreed that the child has had a chance to 

calm, the child will either re-enter the classroom or other suitable 

arrangements will be made such as working quietly with a TA outside the 

classroom. 

 Any incident where a child has been handled/restrained will be recorded in a 

numbered log book by the Deputyhead. 

 If the behaviour is extreme or calming is not complete, the parents/carers 

will be contacted and asked to come in to support the child until they are 

calm. 

 A fixed-term exclusion may need to be considered. If this is the case the 

school will inform the parents of this at the earliest opportunity as well as the 

Chair of Governors and/or the Safeguarding Governor. 

 All other options will be considered before moving to this stage. 

 Exclusions, including permanent exclusions, will be made in accordance with 

county policy and guidelines. 

 For pupils who continue to have extreme behaviour difficulties and are at risk 

of exclusion Behaviour Contracts and/or Pastoral Support Programmes and 

Risk Assessments will be implemented. These will be formulated and reviewed 

regularly with parents, outside agencies and the pupil. 

 

Also see the Positive Handling Policy 

 

 

      


